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1. Introduction & General Background

Ceredigion County Council recognises the pleasure, enjoyment and benefits that seasonal decorations can bring to the Community. In compiling the Policy, the Authority recognises that the requirements being placed on those wishing to make such provision may appear onerous. However, as they utilise overhead decorations and electrical equipment such installations are generally considered to be high risk. Compliance with this Policy will help protect the interests of the Applicant and the Authority, while protecting the safety and enjoyment of the public.
The primary purpose of any illuminated festive decoration is to provide a brighter and more interesting environment at night, creating an atmosphere that makes the location special for the occasion. The daytime appearance of the decoration is, however, equally important and both aspects should be considered at the design stage. Festive decorations can take various forms, several of which are listed below:
· Simple festoon with multi-coloured light sources.
· Decorations mounted on poles or columns.
· Area spanning decorations mounted on catenary wire attached either to buildings or poles.
· Ground Mounted Features.
· Christmas Trees and other static or mobile features.
· Additional Effect Lighting.
· Laser Displays
· Projected Displays from a remote location.

For clarification and by definition, Seasonal or Festive decorations/illuminations are defined as any decorations, supports, fixtures, electrical lighting and associated wiring and fixing ties etc. that are to be installed to celebrate a particular event, which is contained within curtilage of the Highway maintained at public expense, and any Public Right of Way that the public have unfettered right to access. The licence will apply to the road name or number to which the installation is being erected on or over and other proposed installation(s) on a different road(s) will require a separate licence(s).

[bookmark: _Hlk207797087]Therefore, any Promoters and Operators wishing to install Seasonal or Festive decorations or illuminations, in the areas described above, must gain the full approval of Ceredigion County Council as part of their planning, consultations and licence application submission in accordance with Section 178 of the Highway Act 1980 – Restrictions on placing apparatus etc. over Highways.
Section 178 of the Highways Act 1980 prohibits the placement of overhead apparatus, such as beams, cables, or wires, over a public highway without the consent of the highway authority. The highway authority can attach reasonable terms and conditions to the consent, and applications are often made to get approval for items like hanging baskets, decorations, or CCTV equipment on street furniture like lighting columns.
The permission of the person(s) or organisation(s) responsible for the land over which, or adjacent to where the decorations/illuminations are proposed to be installed must also be obtained well in advance of the installation works commencing. The minimum timeframe is 12 weeks minimum from commencement onsite; no applications will be considered outside of this time frame. Similarly, the permission of the building(s) owner(s) to which the installations are to be attached must be sought and received well in advance of the installation works commencing. Please note that way-leave agreements and listed building consent will also be the responsibility of the installer, and no permit will be granted unless documentation proof can be provided at the time of making the application.
Note: 
1. Not all roads and footpaths are Maintained at Public Expense and may be privately owned or public realm land, likewise these permissions must be sought separately.
2. The A487 and A44 are trunk roads. The Welsh Government is directly responsible for the motorway and trunk road network in Wales. https://www.gov.wales/sites/default/files/publications/2020-09/procedure-and-advice-guidance-pag-107-20-installation-of-decorative-and-festive-attachments-to-street-lighting-traffic-signs-and-traffic-signals-on-trunk-roads-in-wales.pdf 
If the installation is to be attached or secured to a Listed Building or structure, the person(s) or organisation(s) responsible for the festive lighting application submission will also need to make a separate Listed Building Consent
Every effort has been made to simplify the process as much as is reasonably possible. The Authority has adopted the Code of Practice (CoP) for the Installation, Operation and Removal of Seasonal Decorations (County Surveyors Society/Institution of Lighting Professionals) as the basis for the Policy. This is a comprehensive document that offers practical guidance and advice. Due to Copyright restrictions the Authority cannot reproduce the document in part or in full. Copies are available through the Authority for purchase or examination and/or can be purchased from 
PLG06 Guidance On Installation And Maintenance Of Seasonal Decorations (2014) 
& 
https://www.gov.wales/sites/default/files/publications/2020-09/procedure-and-advice-guidance-pag-107-20-installation-of-decorative-and-festive-attachments-to-street-lighting-traffic-signs-and-traffic-signals-on-trunk-roads-in-wales.pdf 
  
[image: thumb_gp02][image: foiextract20120808-4477-zo1s8d-0-16_2]

This CoP is intended to provide essential guidance to any person(s), Promoters, and Operators engaged in or associated with the installation, operation and maintenance of illuminated seasonal decorations on or above the public highway.  
The CoP covers:
· Structural Requirements
· General overall Requirements including proposed installation dates and dates of tests
· Cross-road decorations and festoon decorations
· Load calculations and pull-out test requirements 
· CCC Structures Engineers to be informed of a recent date of a pull-out test and if necessary contacted so we can observe and verify this structural aspect
· Permanent Infrastructure
· Anchorage & Catenary wire inspection & testing

· Electrical Requirements
· General
· Authorisation
· Decorations
· Wiring
· Maintenance Arrangements
· Supplies and Energy

· Traffic Management
· Site-specific risk assessment
· Ensuring adequate carriageway width
· Use of high-visibility clothing
· https://www.hse.gov.uk/treework/site-management/traffic.htm 

· Other Requirements
· Public Liability Insurance (PLI)
· Licence Applications
· Aesthetics

2. Health and Safety

Whomever instigates the erection & removal of the Festive Decorations, be it an Approved Contractor, Council Organisation, Chamber of Commerce, Street Traders etc., that body assumes full responsibility for Health and Safety whilst working on the Contract and employees or has employed a Skilled and Competent Person(s). https://www.legislation.gov.uk/ukpga/1974/37/contents 

The body must ensure all the decorations are fit for purpose, correctly supported, electrically safe and as such does not present a potential hazard to the public. The Local Authority will, as resources allow, monitor and inspect all aspects of the work, please refer to Section 10. If at any time should the Appointed body/contractor be in breach of this specification, work will be suspended with immediate effect until the body/contractor has satisfied the Local Authority of compliance.

The body/contractor must comply with the requirements of the Construction Design and Management Regulations 2015 (CDM). Whilst the works are not themselves notifiable, the installations are temporary in nature and present a risk within the highway, the design, construction and removal must be approached correctly and all risks identified and managed.
The body/contractor must take reasonable steps to ensure that the organisation or individual they propose to appoint regarding installation, maintenance and operation of the festive lighting is competent. https://www.hse.gov.uk/simple-health-safety/gettinghelp/index.htm. 

This applies to any party involved within the design (concept, feasibility through to detailed design), specification and construction process of temporary or permanent works.
The competency of the Contractors proposed staff will be assessed by the Authorities nominated “Skilled Electrical Person” as defined by the IET BS7671 https://electrical.theiet.org/bs-7671/ . Anyone carrying out Electrical Works must be classed as a “Skilled Electrical Person” and therefore to avoid any doubt graded as an Electrician as set out by the JIB and hold an ECS card as a graded Electrician. Non-Electricians are not permitted to carry out any electrical works on the highway network. 
The Contractor shall also as a minimum competency requirement. Any organisation and personnel associated with the works must be registered with the Electrical Registration Scheme (HERS). Where ISO 9001 is required, registration under the National Highway Sector Scheme NHSS must also be demonstrated. https://nationalhighways.co.uk/suppliers/becoming-a-supplier/national-highway-sector-schemes-certification-for-contractors-and-subcontractors/  . This will not override the requirement for all electrical works to be carried out by a qualified Electrician.
Those accepting the festive lighting commission are reminded that no Duty Holder must accept an appointment unless they are competent to undertake the work and able to fully comply with this document and the specification clauses contained within. No unregistered organisation may undertake any electrical work in relation to any festive decorations. Prior to any works being carried out on site, the Contractor must provide a full and detailed document, showing who will be the Duty Holder, listing their qualifications and selection criteria. An organisational chart showing the chain of command, the operatives names, relevant skill sets/qualifications along with roles and responsibilities.   
A Contractors Health & Safety plan must be submitted to the Authority for approval prior to any work starting on site. The plan must include copies of competencies, specific method statements, risk assessments and Duty Holder details, as outlined above. Any member of staff working on the festive lighting whose training records have not been submitted will be removed from the work site at the Clients/Contractor expense. Specific method statements, risk assessments, designers risk assessments, product information etc, must be submitted and approved prior to any works starting on site.



















3. General Requirements
Illuminations and/or their supports will not project within 0.5m of the kerb edge and be no less a height than 5.7m above the carriageway. 
Illuminations and/or their supports erected over the footways/s and any other pedestrian areas, must maintain a minimum clearance of 3.5m from the footway surface. Unrestricted footway widths must be maintained at no less than 1.2m.
No permanent fixtures are to be fitted in or attached to any Highway Authority Street furniture or other property without the prior written consent of the Authority.
The drilling of fixture access holes into existing columns will not be permitted without prior permission from Street Lighting Representative. Any existing pre-existing access fixture holes must be suitably sealed and weather proofed against corrosion.
No attachment is to be made to any bracket arm or extension fitted to a lighting column or traffic sign without the specific approval of the Highway Authority. General approval will not be given to the attachment of illuminations to the following substrates:
•	Concrete, cast iron columns.
•	Traffic Signs
•	Traffic Signal Posts

The operator (the promoter) will be held responsible for any damage to the painted finish, galvanising or other protective coating systems to any highway apparatus used in the installation.

No illumination shall interfere with or obstruct access to the columns or lanterns during general/cyclic maintenance activities. No illuminations shall be fitted to lighting columns that already support existing attachments such as traffic signs, signals, CCTV cameras etc. 

Approval for attachments will only be given when the operator has demonstrated by proper testing and submission of suitable and acceptable load calculations that the structural integrity of the apparatus to which the attachment is to be made will not be compromised.

The owner of the equipment must at their own expense, maintain the equipment in good repair during installation and operation and until the equipment is removed. The Festive Lighting installer must provide the Street Lighting Representative with a manned phone number to provide a 24 hour 7 days per week response with a 2-hour minimum response time to any dangerous on-site situation involving the festive decorations or associated equipment. No license will be granted unless the contractor can demonstrate compliance with this requirement. Details of the emergency response staff competences will be required prior to granting approval.

The Highway Authority has the right to disconnect and remove any or all equipment, which in its opinion is unsafe or dangerous to the public.  The cost of this work is rechargeable to the equipment owner and will be charged by using day work rates.

The requirements for signing at roadworks, detailed in Chapter 8 of the Traffic signs Manual shall be always observed when installing, maintaining or removing the decorations.

No individual festive lighting circuit will consume a total load of more than 500W – If such a circuit is proposed then applicant will require an electric meter to measure the total power consumed and to liaise with Local Electricity Company, National Grid, Scottish Power or their successor(s).

Failure to attend site within the two-hour time scale, not answering the initial call or leaving/ignoring a dangerous or potentially dangerous situation will result in Ceredigion County Council having no other option than to call its Term Maintenance Contractor and Street Lighting Officer or Street Lighting Representative to deal with the issue. 

The cost of this will be recharged back as per below:

•	Initial Call Out Charge £300* (Term Contractor & Street Lighting Officer)
•	Extra Over Initial Hour attendance £100* per hour

*These figures are subject to annual inflationary changes

No organisation other than Ceredigion County Council’s Term Maintenance Contractor is permitted to install new power supplies onto the lighting network. These works, materials, and officers time will be charged back to the operator using the current Term Maintenance Contract Rates and materials base costs plus 15%. The operator must submit details of new supplies with any application and the Street Lighting Representative will provide the organisation with a detailed quotation.












4. Structural Requirements

All proposed illuminated seasonal decorations on or above the highway shall be installed in accordance with the Code of Practice for the Installation, Operation and Removal of Seasonal Decorations.

The catenary wire must be securely attached to an approved anchorage point, which has been tested in accordance with the CoP. No cross-road spans of catenary lights or bunting are to be fixed to lighting columns. The minimum 5.8m (7.5m on abnormal load routes) height clearance in the middle of the span due to cable sag. All catenary cables must have a unique identification number attached to the catenary and be recorded on the as-built drawings.

All anchorage points/bolts/hooks/design fixing brackets/cable tensioners must be made of non-corrosive material such as galvanised/stainless steel and must be designed for the purpose and to BS EN 40-3-1:2013 or superseding standard. All brackets/clips shall be fitted with neoprene rubber insert of minimum 5mm thickness, between the column and the fixing.

A schedule list and drawings of proposed locations with approved and tested and clearly labelled anchorage points would then be included on a Council Approved list of proposed anchorage points. This approved list(s) and drawing(s) could then be distributed to any promoter of festive illuminations for their use in proposing and future scheme proposal for Council Approval.

A review of the columns that are to be utilised will be checked against structural testing records to be certified if suitable for any festive installations.


















5. Electrical Requirements 

All displays requiring connections shall ensure that all decorative features or equipment have been constructed, and shall be installed, maintained and operated, are in full compliance with the current editions of: 

1. ILP Code of Practice for the Installation, Operation and Removal of Seasonal Decorations – Section 3 – Electrical Requirements.
2. PLG06 Guidance on Installation and Maintenance of Seasonal Decorations and Lighting Column Attachments.
3. BS 7671 Institution of Electrical Engineers Regulations for Electrical Installations. 
4. Code of Practice for Electrical Safety in Highway Lighting Operations. 
5. The Electricity Supply Regulations. 
6. The Electricity at Work Regulations 1989.
7. The Construction (Design and Management) Regulations 2015.
8. Unmetered Supply agreement link1, link2
9. G39 Works involving Street Furniture.
10. New Roads and Street Works Act 1991 (NRSWA).
11. Highways Act 1980. 

Approved Contractor - Festive Lighting works will usually be linked to electrical equipment owned by the Council. Any Contractor must reach the criteria set out in Section 2 and be a member of the HEA (Highway Electrical Association) Only Electrically Skilled and Instructed Skilled Electrical as set out by the ICE and BS7671:2018 or subsequent amendments personnel shall be employed in the installation, operation, maintenance or removal of any equipment, with qualified Electricians only carrying out Electrical works and Electrical Testing (see specific clause regarding testing). All staff must have acquired a G39 certificate. Copies of staff competencies along with specific method statements and risk assessments, must be submitted to the Street Lighting Representative for approval prior to any work starting on site. Only qualified electricians are allowed to work on the electrical system.

The electrical installation must be installed to the same standards as a permanent installation although it is appreciated that for an installation of this nature cables maybe installed in a temporary manner. Cable supports must be so arranged that there is no appreciable mechanical strain on any cable termination or joint as per BS7671.

Where new electrical supplies via the Councils existing Street Lighting system are required, all works must be carried out by Ceredigion County Council Term Maintenance Contractor and supervised by the Street Lighting Representative. All works and materials will be re-charged back to person or persons responsible for the event and payment in advance of works will be required, subject to the Street Lighting Representative producing a detailed quotation.  All Electrical installations carried out, which are intended for connection to the street lighting system, must comply in every respect with BS 7671 and supplementary protection by the use of a BCC approved combined Specific Festive Lighting isolator, with a 16A RCBO, BS88 fuse and Digital timing unit, combined in a waterproof unit, suitable for mounting inside a Lighting Column, feeder pillar or IP67 wall box. Only this unit can be used with an approved Commando Style IP67 Socket Outlet for all Festive Decorations.

Any electrical cables less than 3.5 metres above ground level shall be fully enclosed in a high impact plastic or heavy-duty galvanised steel conduit securely fixed to a solid structure. Where the conduit is fixed to a lighting column it shall be secured by means of 15 mm stainless steel ‘Bandit’ tape and buckles at centre no greater than 1000mm. All steel conduits shall be effectively connected to earth.

Each year the decoration(s) and associated cabling/controls connected directly to decoration must be visually checked and electrical tested prior to the erection of the decoration, each year. This will be in the form of a PAT test as recommended by BS7671 and the relevant publications listed in Section 5. The results and evidence of the testing procedure must be given to the authority no later than one working day after the decoration is switched on.

All electrical supplies feeding the decorations must be protected by a RCD/RCBO as detailed in BS7671. If the device is not present, then the circuit shall not be energised. All electrical tests to include an RCD/RCBO test as detailed in BS7671.

Failure to provide the test results by the prescribed timescales will almost certainly lead to the displays being switched off until the test certification is received. The costs for switching the supplies off will be charged back to the Contractor at a rate of £109* per hour. The re-switching on of the decorations will be carried out by the Contractor and all costs associated with this absorbed by the Contractor.

* Subject to annual inflationary increases













6. Electrical Consumption & Un-Metered Supply

Any individual organisation or operator proposing to connect their equipment into the system must first gain permission from the relevant DNO and obtain an agreement in the form of a un-metered supply agreement specifically for Festive Lighting, including a specific MPAN number.

The body or promoter responsible for the installation/connection of the decorative lighting shall, separately, contract with an electricity supply company for the supply of energy. It is strongly recommended that early talks with the relevant DNO regarding this matter be taken up. Where the Council permits a third party to make (or arrange to make) temporary connections to lighting equipment without the permission of the Electricity Company, this may result in significant financial, legal and safety issues and will certainly result in a fine and the display from the disconnection of the electrical display from the electrical network.

The Council will not pay any electricity costs associated with the Festive Lighting. It is the body or promoter’s obligation to pay for any electricity used and legal action will be taken to reclaim the monies owed and any other losses incurred as a result of an illegal connection to the electricity supply.

Any unauthorised connection, for example to the Councils’ Street Lighting unmetered assets without a valid MPAN number, will result in the responsible organisation being liable to prosecution for theft of electricity and legal action will be taken to recover any costs incurred as a result.




















7. Traffic Management Requirements 

All proposed illuminated seasonal decorations on or above the highway shall be installed in accordance with the Code of Practice for the Installation, Operation and Removal of Seasonal Decorations – Section 4, Traffic Management Requirements, and the New Roads and Street Works Act.

Specific traffic management operations resulting from the works or in conjunction with the works must be submitted and discussed with Ceredigion County Council. An agreement must be obtained prior to any work starting on site.

Prior to installation, all traffic management must be agreed in writing
No traffic management is to be installed during the times of 07:30-09:30 and 15:30-19:00 unless express written permission is given by Ceredigion County Council

All scaffolds and mobile working platforms must be within a clearly defined work area and under no circumstances must work be undertaken above live pedestrian or vehicular traffic.

All traffic management must be installed by an operative qualified to Lantra Scheme Sector 12D and their details passed to Ceredigion County Council prior to works starting on site.























8. Inspections

The Authority, or its term maintenance contractor, will carry out onsite inspections and audits on the Contractor and the work carried out, to verify information is correct, check workmanship, verify test certificates and ensure works are being installed/removed in a safe manner.

The operator/promoter must submit a programme of works to the Authority prior to any works starting on site and give details of where they will be working, the start time onsite and the time of completion on site and any traffic management requirements.

The contractor must co-operate fully with any inspections and allow Authority personnel to observe, inspect and in certain circumstances test.
If for any reason the works programme changes, then the Contractor must advise the authority of the changes at the earliest instance.

All inspections will be recorded in line with industry and legal recommendations, and a copy of the inspection will be available to the Contractor/Duty Holder.
Inspections will apply to both installation and removal of decorations and any proprietary works that may be required to facilitate the display, such as but limited to new power supplies, new anchor points, Signing and Guarding etc.

There have been incidents of festive lights displays coming loose from buildings, injuring pedestrians and resulting in lengthy and costly investigations by the Health & Safety Executive.

Those responsible for the festive displays must minimise the risk. For example, fixings in the form of eyebolts and catenary wires should be tested to ensure the safety of displays.

Anchor and Catenary Wire Testing for Festival Decorations (As specified within the ILP ‘County Surveyors Society’ Code of Practice for the Installation, Operation and Removal of Seasonal Decorations) shall be carried out,

1. Pre-erection of festive lighting and/or bunting on an annual frequency

2. A visual inspection with report will be required within 48hrs following any storm containing high wind designated as an Amber Alert issued by the Met Office.

3. Full pull-out testing with report will be required within 48hrs following any storm containing high wind, designated as a Red Alert issued by the Met Office.



9. Summary statement
Requirements for the Installation, Operation and Removal of Seasonal Decorations.
Ceredigion County Council has adopted the “Code of Practice for the Installation, Operation, and Removal of Seasonal Decorations” published jointly by the County Surveyors Society (CSSW) and the Institution of Lighting Professionals (ILP) as the minimum requirement for such installations. Any application not meeting the requirements of the Code will be required to demonstrate that it meets equivalent standards.
The requirements of the Code of Practice form the minimum standard of installation. In all cases the following additional requirements will apply:
•	The Highway Authority may revoke the consent at any time.
 

Authority electrical installation must be registered with the National Inspection Council for Electrical Installation Contracting (NICEIC), Electrical Contractors Association (ECA).

•	All operation persons carrying out works on site will be registered to the Highway Electrical Registration scheme (HERS) which is a requirement of the National Highways Sector Scheme 8 (NHSS 8).
•	Decorations outside the Highway boundary but which form part of the overall installation will be required to comply with this policy. It is the responsibility of the applicant to ensure that appropriate permissions are obtained in respect of installations outside the highway.
•	A letter of support for the application is required from the Town/Community Council, and the Local County Councillor.
•	Where the applicant is unable to attend to an emergency situation within two hours the Authority will arrange for attendance to make safe. The reasonable costs of the Authority will be charged to the applicant.
•	Additional Site-Specific conditions may be applied at any time.

Authorisation Issue
The Highway Authority will give consent under Section 178 of the Highways Act 1980. Consent will only be issued subject to a written application being submitted together with the appropriate fee. The fee is set by the Council and is subject to annual review. The current fee shall be published in the Schedule of Charges.
Consents will normally be valid for a period of one month, extendable monthly to a maximum of three months. For renewals with no change of requirement no additional charge will be made. Where changes to an existing consent are required a charge up to the standard application fee may be due.
10. Planning the Application
Applicants should not underestimate the quantity of work involved for larger installations. The following timetable is offered as a guide
	6 months to 9 months before the proposed installation date
	· Consider outline proposals
· Approach relevant organisations and obtain all necessary documentation
· Read the Code of Practice
· Use the Application Form to help you plan
· Consider the need for any permanent equipment you may wish to have installed (Requests for these are subject to separate application processes and can take some time to complete)
· Consult with interested parties to resolve any issues
· Discuss any issues about the application process with the Highway Authority

	6 months before the proposed installation date
	· For complex applications or significant changes to a previous application consider submitting your application, in draft form if necessary

	3 months before the proposed installation date
	· Finalise arrangements
· Make sure that all appropriate supporting information is completed
· Submit your application















What Happens to the Application when it is submitted

Your application will go through a checking process. The key stages are:

1. Application Received
2. Logged into the Council Mail system
3. Fee cheque paid in and receipt issued*
4. Application forwarded to local Inspector for Initial visual inspection/checking
5. Inspector will refer issues of concern to an appropriate officer for review
e.g., Street Lighting Manager or Representative in the case of requests for attachment connection to street lighting equipment.
6. Officers will contact the Applicant or resolve any issues
7. Officers will report back to Inspector on resolution of issues
8. Inspector will report on the Application to a person authorised to sign the Licence 
9. Subject to the application being satisfactory and provided that all insurance documents and competency checks have been provided and are valid and up to date, the Authority will issue a Consent Licence
10. Officers will monitor installation, operation and removal of the decorations and act on any matters of concern
 * Electronic payment facilities will be developed
How can I get help and assistance with the application?
There are a number of Officers in the Authority who can help. Initial contact should be made via the Councils’ CRM system (Clic) and signposted to Highways & Environmental Services 

	Telephone
	01545 570881

	Email
	clic@ceredigion.gov.uk

	Letter
	Ceredigion County Council
Highways & Environmental Services
Penmorfa
Aberaeron
Ceredigion
SA46 0PA ?



Your request will be logged and passed to an appropriate Officer who will contact you.

The most likely contacts will be:

	Street Lighting Manager / Street Lighting Representative 
	Enquiries relating to street lighting and other highway electrical installations

	Street Works Manager
	Enquiries relating to licences for placing permanent apparatus in the highway, temporary traffic signal approvals, traffic management issues

	Network Manager
	Enquiries relating to requests for road closures, traffic management proposals

	Inspector
	Enquiries relating to general policy, the location of decorations and other permissions that may be required



Pre Application Information
The Application Form has been laid out in such a way that it follows the Code of Practice (CoP). It is also intended to help applicants plan the whole process and should therefore be used from the beginning, rather than just be completed at the last minute. If your response to any of the questions falls into a grey box this means that it does not comply fully with the Policy. In these circumstances the Authority may have to reject the application.
This Policy covers the installation, operation, maintenance and removal of seasonal decorations either illuminated or non-illuminated within the highway.
Seasonal decorations are any decorations, supports, lighting and associated wiring etc. installed to celebrate a particular event.
Any Reference to Policy will be taken to Include:
•	This Policy statement.
•	The Code of Practice for the Installation, Operation and Removal of Seasonal Decorations (County Surveyors Society/Institution of Lighting Engineers);
•	The Guidance Notes.
•	The Application Form.
•	The Licence and any specific conditions contained therein.
•	Any other material referenced by the Authority in writing during the application and consent process.

Where there is a conflict between any wording in this Policy and any other document referred to the clarity of the Highway Authority should be sought.
	
1.1
	
Applicant
	

	
	Organisation:
	

	
	Address:
	

	
	
	

	
	
	

	
	Post Code:
	

	
	
	

	
	Telephone:
	

	
	Email:
	

	
	
	

	1.2
	Contact
	

	
	Telephone:
	

	
	Email:
	

	
	
	

	1.3
	Proposed General Location for Installation of Decorations
(Further specific information will be required later in the application)

	
	Town/Village/Community
	

	
	Street(s)/General Area
	






	
	Period of Operation
	

	
	Hours of Operation
	


11.  Application Form

In submitting this application, we confirm that we have read the Policy Documentation
	Signed for and on behalf of
	

	
	

	Signed
	

	Name (Print)
	

	Capacity
	

	Dated
	
	day of
	
	20
	



Please read the Guidance Notes before completing this form
	
	Please Note:
A Yes or No response in a greyed-out box will require detailed consideration by an appropriate Highway Authority Officer
	Yes
	No
	CoP Ref.
	H.A. Approval

	A
	Structural Requirements
	
	
	
	

	A1
	Is any item to be attached to any Highway Authority apparatus such as a lighting column, sign, traffic signal etc. 
Detail individual items on Schedule SR1 form attached on page 26. 
	
	
	4.2 to 4.3
	

	A2
	Is any item to be located at less than the minimum recommended clearance (If Yes please provide details)
	
	
	8.4
	

	A3
	Have all load calculations been carried out and appropriate anchorages and catenary wires selected
	
	
	5.1 to 5.6
	

	A4
	Are new permanent infrastructure provisions included in the application e.g. electrical supply points, post socket
(If Yes please provide details of each item)
	
	
	7.1 to 7.9
	

	A5
	Has each anchorage, anchorage point and catenary wire been visually inspected annually by a Competent Person* and the results entered in an inspection register?
	
	
	2.2 6.1 to 6.2
	

	A6
	Has each anchorage been inspected and load tested by a Competent Person annually?
(If Yes please provide details)
	
	
	4.1 to 5.6 
	

	A7
	Are catenary wires programmed for replacement at least every 10 years or earlier depending upon condition or use?
	
	
	5.1 to 6.2
	

	A8
	Are records of Inspection and Testing for each anchorage and catenary wire available for inspection?
	
	
	
	



* A competent person is someone who has the necessary training, skills, experience, and knowledge to properly complete specific tasks or manage safety duties. Under workplace laws, they must also have the authority to spot dangers and take fast action to stop them


	

	Please Note:
A Yes or No response in a greyed out box will require detailed consideration by an appropriate Highway Authority Officer
	Yes
	No
	CoP Ref.
	H.A. Approval

	B
	Electrical Requirements
	
	
	
	

	B1
	Is electrical equipment mounted at or below 2.5 metres above ground level supplied at a maximum of 110 volts via a centre tapped transformer incorporating a suitably rated RCD in an IP66 weatherproof enclosure (if no provide detail)
	
	
	7.4
	

	B2
	Are ground mounted items supplied as a maximum SELV, 25-volt AC power supply, protected by an RCD situated as near as practicably possible to the source of supply?
	
	
	7.4
	

	B3
	Will items mounted at 2.5 meters or less than 2.5 metres above ground level be protected by suitable barriers and the public kept at a safe distance of at least 2 metres?
(If applicable please supply details of proposals)
	
	
	7.4
	

	B4
	Is it proposed to make any electrical connection to Highway Authority equipment e.g. street lighting column?
If so provide details of the Authorised Person(s) who will undertake the work on form ACP1 and details of each item on Form EL1 on pages 27 and 25.
	
	
	4.1 to 4.3 and 2.1 to 2.2
	

	B5
	Is connection to, insertion or removal of the fuse from the DNO cut-out required (G39 authorised person required)?
If so provide details of the Competent Person(s) who will undertake the work on form ACP1 on page 27.
	
	
	7.9 and 2.2
	

	B6
	Do all festoon lamp holders comply with of the Code of Practice?
	
	
	7.1 to 7.9
	

	B7
	Will decorations containing flashing red, yellow or green lamps be erected within 10 metres of traffic signals, light controlled pedestrian crossings or zebra crossings?
	
	
	
	

	B8
	Are external sockets mounted on lighting columns proposed?
(If Yes please provide details of each item)
	
	
	7.1 to 7.9
	




	

	Please Note:
A Yes or No response in a greyed out box will require detailed consideration by an appropriate Highway Authority Officer
	Yes
	No
	CoP Ref.
	H.A. Approval

	B
	Electrical Requirements continued
	
	
	
	

	
B9
	Will Electrical Test Certificates for each Circuit from each Supply Point be provided within 5 working days of the decorations being Energised?
	
	
	
	

	B10
	Will a daily visual inspection of the decorations be carried out and a log of inspections kept
	
	
	
	

	B11
	Are adequate Competent Persons available at all times for 24 hour Emergency attendance within 2 hours?
Please supply details on Form EC1
Where Competent Persons do not attend within 2 hours or cannot be contacted the Highways Authority will arrange for works to be completed to ensure public safety and the reasonable costs will be recharged to the Operator
	
	
	
	

	B12
	Do you undertake to pay any reasonable costs incurred in relation to item B11?
	
	
	
	

	B13
	Have arrangements been made with the DNO for electrical supplies and the payment of charges in relation to energy consumption?
(If Yes please provide details)
	
	
	7.1 to 7.9
	

	B14
	Has a Licence application been made for any items proposed to be permanently / temporary installed in the highway?

	
	
	
	

	B15
	Are decorations outside the highway boundary but linked to those within the highway to be erected to the same standards in all respects?
	
	
	
	





	C
	Traffic Management

	

	C1
	What are the planned dates for installation of the decorations






	

	C2
	What are the planned dates for removal of the decorations






	



	

	Please Note:
A Yes or No response in a greyed-out box will require detailed consideration by an appropriate Highway Authority Officer
	Yes
	No
	CoP Ref.
	H.A. Approval

	C3
	Have appropriate arrangements been made in respect of Traffic Management during the installation, maintenance and removal of the decorations?
	
	
	8.5
	




	D
	Insurance
	
	
	
	

	D1
	Has insurance in the sum of £5,000,000 in respect of any one incident been arranged? (Please enclose copy of policy)
	
	
	
	




	E
	General
	
	
	
	

	E1
	Do you have a letter of support for the application from the Town or Community Council?
	
	
	
	






[bookmark: HAElectricalLoadEL1]EL1 – Schedule of Individual Items Proposed for using Highway Authority Energy Supply

	Item
	Location
	Number of Days Operation
	Daily Hours of operation
	Hourly Load (watts)
	Load for Period of Operation
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SR1 – Schedule of Individual Items Proposed for Attachment to Highway Authority Apparatus 

Notes for Completion 
	Column 1
	Insert details of the item to be attached e.g. decoration, cable, support. 

	Column 2
	Identify the Highway Authority apparatus to which it is proposed to attach the item.

	Column 3
	Identify on a location plan where the apparatus is located using a unique reference number.

	Column 4
	Insert a unique reference number for the structural test and calculation results. 
The test and calculation results should be included with the application and carry the same reference number in the top right-hand corner of the front page. 



	Column 1
	Column 2
	Column 3
	Column 4

	Item being attached
	Apparatus Being Attached to
	Location Plan Reference No.
	Structural Test Reference No.
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ACP1 – Authorised and Competent Person(s)

Authorised Person – operates under the direct instruction of the Highway Authority
Competent Person – employed by a Contractor, Distribution Network Operator, the Operator or Highway Authority.
	Name
	

	Company Name
	

	Address
	

	
	

	Tel:
	
	Fax:
	
	Email:
	

	Qualification(s):
	

	


Please enclose copies of appropriate qualifications
Authorisation (for official use only)
	The above-named person has been Authorised by Ceredigion County Council as Highway Authority as:

	An Authorised Person allowed to remove inspection covers, doors or panels affording access to apparatus to make connections from Highway Authority equipment (NICEIC registration required
	Yes
	No

	A Competent Person allowed to connect, insert or remove a fuse from the cut-out
(Appropriate Electrical Association Engineering G39/1 required)
	Yes
	No

	For the period:
	
	to:
	

	In respect of the Installation, Operation and Removal of Seasonal Decorations at:

	

	Signed
	
	Print Name
	

	Position
	
	Date
	


[bookmark: EmergencyContactEC1]











EC1 – Emergency Contact Details for Competent Persons
	Insert below details of the Competent Persons to be available at all times for 24-hour Emergency attendance within 2 hours. Where Competent Persons do not attend within 2 hours or cannot be contacted the Highways Authority will arrange for works to be completed to ensure public safety and the reasonable costs will be recharged to the Operator.

	In respect of the Installation, Operation and Removal of Seasonal Decorations at:

	

	


Details of Persons / Company Contractors &Availability
	
	Dates Available
	Times Available

	Name of Competent Person
	Organisation
/ Company
	From
	To
	From 
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Note:  Form ACP1 should be completed for each person shown above
Document Check List (please tick)
Copy of £10 million Public Liability Insurance.							
Detailed Plan of Installation.									
Schedule/Specification of Decorative Lighting Equipment.					
Details of Fixing/Anchor Points or attachment to existing Street Lighting Columns		
Certificate of Competency for Traffic Management and Electrical Installation Contractors.	
Risk Assessment and Method Statement for Installation, Maintenance and Removal 
of Decorations/Attachments.									
Certificates for Design/Installation/Testing. 							
National Highway Sector Scheme (NHSS 8) 							
Copies of MPAN numbers by Third Party on unmetered electricity supply.			






Declaration

I confirm that the foregoing details are correct and acknowledge that the decorations shall be installed and operated according to the County Surveyor’s Society Code of Practice for such works and to any conditions imposed by the Highway Authority.  A copy of the Inspection Certificate, in accordance with B.S7671 (IEE Regulations for wiring) upon completion of the installation of the decorations, will be submitted to Ceredigion County Council prior to commissioning.
	Signed 
	


	Date
	





CEREDIGION COUNTY COUNCIL
HIGHWAYS ACT 1980 - SECTION 178

Ceredigion County Council as Highway Authority for the highways listed below hereby gives consent, pursuant to Section 178 of the Highways Act 1980, to Applicant  to erect, maintain operate and remove decorations on or above the highways listed on the attached schedule and plan.

The decorations shall be as detailed on the plan submitted with the application dated  2017 and any specific additional or modified requirements set in writing by the Authority and attached to this consent.

This consent shall operate from___________ to _____________ unless the Operator wishes to make significant changes to the installation in which case a new application is required.
The installation work shall commence, and the removal work be completed not more than One week before and after the period of operation which is

from ____________  to ______________

The decorations shall be installed and operated according to the County Surveyors Society Code of Practice for such works and the Additional Conditions notified by the Authority.
Signed on behalf of the Local Highway Authority



                                 


Date  __________________



The decorations shall be installed and operated according to the County Surveyors Society Code of Practice for such work and the Additional Conditions notified by the Authority.

In consideration of the County Council granting the written consent to the Operator under Section 178 of the Highways Act 1980 the Operator shall comply in full with the County Surveyors Society Code of Practice for such works and any Additional Conditions notified by the Authority and shall indemnify the County Council and their servants and agents against all loss, damage or expenses and any claims, actions, proceedings or demands (including any necessary incidental costs) which may arise out of the granting of the consent except to the extent that such loss, damage, expenses, claims, action's proceedings or demands are attributable to the willful default or negligence of the County Council, their servants or agents.



Signed on behalf of the Operator




_______________________________


Date _____________________________





Circulation: 

Service Manager-Network Management
Service Manager Network & Asset Maintenance
Inspector Highways
Inspector Street Works
Street Lighting Manager
Road Closures
(Traffic Delay sheet for SDO)











HIGHWAYS ACT 1980- SECTION 178


(1)	The consent given by this notice is solely for the purpose of the provisions of Section 178 of the Highways Act 1980 and does not exempt the Operator from obtaining any further consent or permission which may be required.


(2) 	This consent is granted pursuant to subsection (1) of Section 178 and the Operator's attention is drawn to:-

(a) 	Section 294 of the Highways Act 1980 provides powers for representatives of the County Council to satisfy themselves that the works of construction and maintenance are properly carried out.

(b)	The rights of appeal contained in Section 178 (2) of the Highways Act 1980 which reads as follows:-

"Subsequent to subsection (3) below, a person aggrieved by the refusal of consent under subsection (1) above or by any terms or conditions attached to such a consent may appeal to a magistrate’s court."

Subsection (3)) states:-

"No appeal lies under subsection (2) above against any terms or conditions attached by the Minister to a consent given by him under this section if he declares the term or condition to be necessary for the purpose of securing the safety of the persons using the highway to which the consent relates or of preventing interference with traffic on it"

(3) 	If a person contravenes subsection (1) above, or the terms or conditions of any consent given under that subsection, he is guilty of an offence and liable to a fine and if the offence is continued after conviction, he is guilty of a further offence and liable to a fine for each day on which the offence is so continued.
	


12. Fees & Charges
There will be a need for the authority to make inspections and assess calculations such as structural and electrical testing results. Where possible these will be done the council’s officers with no fee being levied, but when there are circumstances that elicit the requirement to outsource these checks, for example, due to the expertise required then the authority will need to recoup these costs from the applicant.
Recommended fees and charges settings will be approved by the Council in the usual manner.

1.	Load calculations check on appropriate anchorages and catenary wires.
2.	Competency checks
3.	Electrical Test Certificates for each Circuit from each Supply Point check
4.	Arrangements have been made with the DNO for electrical supplies and the payment of charges in relation to energy consumption checking.

Most Welsh Authorities who answered our call for information on fees and charges responded to say that there was no charges for assessing and granting the S178 license but did state that their Street lighting engineers did apply a fee in relation to some of the electrical elements, for example, assisting with supply points.
What do other authorities do:-
Bristol 
· New festive lighting proposals: £2,999 + VAT
· Renewing a festive lighting scheme: £1,499 + VAT

Doncaster
· Application fee £300
· For installation to trees on Council land, inspection fee of £52.99 per hour and part thereafter.
Hampshire
· £111.70 per application


North Somerset

Banners/projectiles/lights over or along the highway
Banners/projectiles
· application fee 			£75.00
· retrospective fee  			£150.00
· Inspection fee where required 	£50.00 per hour
Christmas Lights
· new applications price on application
· renewals price on application

For the 2026/27 financial year, North Somerset Council charges £51.94 per hour for lighting design work and a base fee of £500.00 plus £50.00 per hour for street lighting and traffic signal design. Late requests (under five working days notice) incur extra charges, and administrative or investigation fees for non-compliance are set at £71.70

Fees and Charges Review
From the above information it is concluded that there is no consistency of approach when it comes to banners and Christmas lights – Festive decorations.
Local authorities charge varying administrative and inspection fees—ranging from £0 to over £2,900—to issue a Section 178 license under the Highways Act 1980 for erecting festive decorations over a public highway. It would be prudent to advise that costs typically depend on whether the setup uses existing council lampposts, require structural/electrical testing, or involves complex traffic management.
Free or low-cost permits/licenses :
Some rural or county councils charge nothing for community non-commercial permits, while others charge a minor administrative fee around £25 to £42.
Standard Application & Inspection Fees: 
Many UK authorities charge between £95 and £270 for processing seasonal decoration or banner applications, often with added costs (around £100–£150) if a site visit or safety engineering assessment is required.
Recommendation 
For 2026-27 officers will record the time taken to deal with applications and note the costs pertaining to any costs / charges incurred from by third part experts if required.
For 2027-28 the fees and charges will be put forward for approval in the usual manner for agreement by the Council. A suggested fee structure to be agreed is shown overleaf.
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13. Guidance Notes
1.1 Applicant
Please provide full details of the applicant
1.2 Contact
Please provide full contact details including email and phone.
1.3 Proposed General Location for Installation of Decorations 
Please provide full details of the town / locations and the name of the streets the proposed installations are to take place.
Period of operation: - Please provide dates from first installation to removal.
Hours of operation: - Please provide times in which the lighting is illuminated to switching off. E.g. on at 16:00 of at 00:00.

Forms A,B & C
· Please completed in full.
· A Yes or No response in a greyed-out box will require detailed consideration by an appropriate Highway Authority Officer
· CoP Ref No. refers to the Code of Practice for the Installation, Operation and Removal of Seasonal Decorations (County Surveyors Society), Institution of Lighting Professionals PLG 06
Competency
· Any persons requiring authorisation to access or work with any Highway Authority electrical installation must be registered with the National Inspection Council for Electrical Installation Contracting (NICEIC), Electrical Contractors Association (ECA).
· All operation persons carrying out works on site will be registered to the Highway Electrical Registration scheme (HERS) which is a requirement of the National Highways Sector Scheme 8 (NHSS 8).
· A List of all registered organisations can be found at www.highwayelectrical.org.uk/HEA/RegisteredOrgs.htm  
· All operational staff shall always be in possession of a valid ECS HERS card on site.
Electrical Requirements
· All work must be carried out to BS 7671 IEE Wiring Regulations 18th Edition.
· It should be noted that the Electricity at Work Regulation 4, 5, 6,7,8,9,10,11,12 & 15 are particularly relevant.
· It is a legal requirement that a competent person carry out the works as stated in the Competency Section of this document.
· Although the temporary nature of the installation is for a short period the installations are required to be tested and treated in the same manner as permanent installations. 
· Decorations outside the Highway boundary but which form part of the overall installation will be required to comply with this policy. It is the responsibility of the applicant to ensure that appropriate permissions are obtained in respect of installations outside the highway.
· BE G39 Certified if works involve street lighting furniture. 

Plans / Documents to be provided to CCC
· Locations of festive lighting
· Location of fixing points 
· Route of lighting span
· Technical detail of festive lighting
· Location of isolation points external.
· Type of electrical supply and arrangement 
· Type of circuit protection
· Details of traffic management if applicable
· Electrical test certificates
· Anchor points certificates

Traffic Management
· The Code of Practice Safety at Street Works and Road Works and Chapter 8 of the Traffic Signs Manual 2009, which gives specific guidelines on the safe signing, lighting and guarding of temporary works on the Highway, as required by Section 65 of the New Roads and Street Works Act 1991.
Festive Lighting Specification Column Attachments
Enclosure Box.
Legrand Combined Unit P17 with DIN Rail 125x280 – IP66 – 200/250v – 16A – 2P+E
Product code for Legrand:-  0 566 61(or Similar approved)

Straight Plug
Legrand Straight Plug P17 – IP66/67 – 200/250v – 16A – 2P+E
Product code for Legrand: - 5 553 24
(or Similar approved)


RCD
Legrand RCD DX3-ID -2P 230v -25A -30mA –AC Type
Product code for Legrand: - 4 115 04
(or Similar Approved)

Timer
Legrand Programmable time switch with digital display - weekly 230 V~ - 50/60 Hz - 1 NO contact - 1 module
Legrand Product code: - 0 037 10
(or similar approved)
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Fee / Charge Type   Amount   Notes  

Emergency Call - Out  Charge   £300*   Initial call - out by Term Contractor and  Street Lighting Officer where the operator  fails to respond to a dangerous situation.   

Additional Attendance  Charge   £100* per hour   Charged for attendance beyond the initial  hour.   

Electrical Test  Certificate Non - Compliance Charge   £10 9 * per hour   Charged if displays must be switched off  due to failure to provide required test  results.   

New Power Supplies  Installation   Contract rates +  materials cost +  15%   Applies where new supplies are installed on  the street lighting network by the Council's  Term Maintenance Contractor.  

Section 178  Application Fee   Not currently set   Document notes that most Welsh  authorities reported no charge for assessing  and granting a Section 178 licence.  
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